Change Logs Report

Change Logs report provides a list of actions taken by your users while using OakTree
Supervision. This log can only be viewed by users with Super Admin level access.

Viewing the Change Logs

Step 1 - Look for the Reports Icon on the OakTree Supervision Ribbon

Step 2 - Click the dropdown arrow to see all available reports. Depending on your level of
access you may or may not see all the reports.

Here is guide showing the access level needed to see reports

)

Super Admin 1, 2, 3, 4 Reports ~

Agencies List

Supervisor All Records 3 and 4 8

Supervisor All Records In Agency 3 and 4 Change Logs

Supervisor Supervisee Records 3 and 4 e Credentials Snapshot

a Credentials Summary
Supervisee 3and 4
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Change Logs Report

Step 3 — Select the Change Logs to see a similar display on your screen.
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Orion Behavioral Health Services

18047 Qak Street
Omaha, Ne 68130

©® Date Logged
12/2/2021 9:08:17 PM
12/2/2021 9:08:08 PM
12/2/2021 9:07:54 PM
12/2/2021 9:07:43 PM
12/2/2021 9:07:27 PM
12/2/2021 9:07:04 PM

9/29/2021 923210 PM
9/29/2021 9:20:27 PM
9/29/2021 919:35 PM

9/20/2021 7:21:10 PM

Change Logs

Date Printed: 1/19/2022

® Action Logged

User Kerry Kerr was edited by Ron Admin
User Leslie Jackson was edited by Ron Admin
User Alan James was edited by Ron Admin
User Jane Hope was edited by Ron Admin
User Albert Indo was edited by Ron Admin
User Sam Gates was edited by Ron Admin

.= Hope was deletea o, .

nesidfigd Credential of type Core Peerin TrAIRIMY™™ 77
assigned to Alan James was deleted by Ron Admin
Assigned Credential of type Core Peer in Training
assigned to Jane Hope was deleted by Ron Admin
Assigned Credential of type Core Peer in Training
assigned to Alan James was deleted by Ron Admin
Assigned Credential of type Core Peer in Training
assigned to Jane Hope was deleted by Ron Admin

@ User
ron@hotmail.com
ron@hotmail.com
ron@ hotmail.com
ron@ hetmail.com
ron@hotmail.com
ron@hotmail.com

0551 PM Wn.:-u Ron AcmW--.. _

For additional questions, contact AccuCare Support at 800-324-7966 or email

ron@hotmail.com

ron@hotmail.com

ron@ hotmail.com

ron@hotmail.com

Total Entries: 27

Agencies List

Change Logs

Credentials Snapshot

Credentials Summary
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Change date filters

o narrow down
your search
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@ Job Title
1_Super Admin
1_Super Admin
1_Super Admin
1_Super Admin
1_Super Admin
1_Super Admin

1_SJpM—-..

1 50Nt
1_Super Admin
1_Super Admin

1_Super Admin

Page 1 of 1

Click to preview of date filter change

From Date
6/1/2021 3

To Date
1/19/2022 &=
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Change Logs Report

Explanation of controls found above the on-screen report

[Print Preview Option | [Print Option |
S « > [ -

(] 1 /1 O

idth on Screen

< / \
[Number of Pages I [Export Options I Zoom In | F,-\?ggle Full Page / Page

List of export options available this report

|Expnrt Options |

X =

Acrobat (PDF) file

CSV (comma delimited)
Excel Worksheet

For additional questions, contact AccuCare Support at 800-324-7966 or email
support@orionhealthcare.com and we will be happy to assist you!
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