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Creating and Printing an ASI Assessment 
 

Various assessment forms covering areas of life, including General, Medical, Drug/Alcohol, and more, are 

available in Oaktree. Based on your input, you can use these forms to comprehensively assess your client's life 

experiences. This will aid in evaluating and planning the client's recovery.  

 

Select an Assessment Form 

To start, select a client-applicable assessment. Under workflow, go to the tab where the assessments have 

been assigned to choose an Assessment questionnaire.  

 

 

 

 

 

 

 

 

 

1) Select your Assessment 

2) Click the [Add the Form to this Tab] button to open the assessment.  
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Start Assessment 

The assessment is divided into pages by life areas, with comments that can be entered into the interviewer’s 

assessment, diagnostic impression, recommendation, and narrative summary. 

 

 Points to Remember 

1)  Under this workflow, start with the General Tab, filling out all applicable fields. 

2)  Provided at the bottom of each life area, you will find a place to enter comments. 
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Buttons 

1) Save and Submit for Review: When this button is clicked, the Submit for Review dialog box opens, 

where the assessor can request a review and signature from other assigned case management team 

member(s). 

2) Save All and Close: Your inputs are saved, and the assessment is closed. It can be reopened if a 

modification is needed.  

3) Save Progress: This button saves the users' progress and allows them to keep working on the 

assessment.  

4) The File Completed Form locks the form, preventing new inputs. It can be opened in read-only mode. 
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Capture Signatures 

If the Super Admin added Signature blocks to the form, they will be found below the questions. If signature 

blocks are present, use your mouse to capture the signatures. 
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How to use AI Tools Icon 

After finishing the Assessment, generate a narrative report using the AI Tool in the Client Summary. 

1) Verify you have the right Client and select Client Summary 
2) Check box next the form(s) you wish to run the AI Tools against 
3) Click the [AI Tools] button 
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Report View Functions 

1) You are provided editing options in view mode.  
2) A Back button is available to select another report option 
3) The [Copy] button provides a way to paste the report into a Word document or the narrative report.   
4) The [Save] button will automatically paste the report into the Narrative Summary of the form.  

 

 

 

 

 



 Powered by Orion Healthcare Technology      

 7 | P a g e  
 

AI Tools – Example of Save Function to the Form 

 

Generating Printed Summary 

You will notice a paper icon after generating a report with the AI Tool. This Icon opens the report viewer, 
which allows you to print the report.  
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Report View and Print Option 

 

If you have additional questions, contact OakTree Support at 800-324-7966 or email 

support@orionhealthcare.com. We will be happy to assist you! 


