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Abstract 
Purpose to this document explains how a user can add, 
change or delete the status of a client’s diagnosis  
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How to Add Client Diagnosis to a Client’s Record  
 

To add one or more diagnoses to a client’s record click the Diagnosis Icon found on the Main Menu. 
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Select your client then click the [Add] button  

 

  

1. Select Coding System by clicking the drop-down arrow. Select either DSM-5 (ICD-9) or DSM -5 (ICD-10) 

2. Check User DSM 5 Substance Use Criteria box 

3. Select an appropriate Substance by clicking the drop-down arrow then check all appropriate statements  

4. Click the [Search Results] button  

5. Select a radio button that best fits the diagnosis 
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6. Select either Primary or Admitting or both if they apply then [Save]. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Repeat the same step choosing if additional diagnoses are applicable  
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How to Change Status Diagnosis of a Client’s Record 
 

In this screenshot, you can see both diagnoses are showing ‘Active” under the Status column.  

 

 

1. To change the status from Active to Inactive click the [Update Status] button. Before update ensure you have 

selected the correct diagnosis then click the [Update] button 

 

 

 

 

 

 

 

2. Here the status has changed from Active to Inactive. If you need to change it back just click the [Update status] 

again. 
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How to Delete a Diagnosis of a Client’s Record 
 

Before deleting a client’s diagnosis you will need to remove either any primary or admitting mark that 

might be attached to the diagnosis.  
1. Click the [Edit] button  
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2. Once the click has been removed you will be able to delete the diagnosis 

 

  

3. Confirmation it has been deleted 

 

 

 


