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If your organization has a subscription to Scheduler and Progress Notes you will be able to set up a connection 
between them for faster note-taking. This is available for both individual and group notes. The following steps will 
guide through the process. 

 

 

Step 1. A Clinician creates an appointment in Scheduler  
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Step 2. Upon completion of the appointment the client in checked-in by the clinician. Please ensure only the Transfer 

to Progress Notes has been checked. To check-in, the appointment click the red check icon.  

 
 

 

1) Click [Check-in] button  

2) Verify the Check-In List then [Save]  
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Verification of a green check shows the appointment has been checked in  

 

 

 

Step 3. Upon opening the Progress Notes click the [Add from Scheduler].  This will give you a list of all the clients you 

created appointments and checked in.  
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Step 4.  When you are ready create notes select the client or clients click the [Next] button 

 

 

Step 5. The top portion of the Progress Note will auto-fill with data brought over from the checked-in appointment. All 

you would need to do type in the note then decided to [Save and Close] or [Save and Sign Off].
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 If you bill for services this will also help your biller create Quality Assurance 

Documentation/Billing Report    

Billing Benefit #1 – When the clinician follows these steps above then the biller will see a confirmed list Progress Note 
signed off by clinicians in Billing Transfer. 

 

 
 

 

Billing Benefit #2 – When the biller runs the Scheduler QA Report, selects a clinician then clicks the [Run Report] 
button they will see a report where it shows each client’s status and transfer Progress Note completed by that 
clinician.  
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For additional questions, contact AccuCare Support at 800-324-7966 or email support@orionhealthcare.com 

and we will be happy to assist you! 


