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Enhancements - Summary 
 

New Custom Merge Fields added to Custom Form Builder 
 
In our continuing pursuit to enhance the Custom Form Builder, we have created a list of seven new merge fields. They 
are Admission Date, Date, Location of Service, Referral Reason, Referral Source, Service Requested and User.  These new 
merge fields were created to allow users to merge values that contain lists as well as dates to provide more options 
when building their forms. 
 

What is different about these custom merge fields from other merge fields?   
Custom merge fields are a list of data fields that contain a default value (usually from a custom setup list that the user 
sets up or a date) that is automatically displayed when administering the published form, in addition to having the 
option to over-ride the value by selecting from the custom list or typing a value.  
 
 
Where do I find the custom merge fields?  
When you create or edit a Custom Form click on the small letter (e) with the drop arrow.  

• Place your cursor where you like to see custom merge field on your form 

• Next select merge field from the drop-down list   
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Example Screen Shots 
 
Here is an example of fields add in the Custom Form Builder prior to publishing this form  
 
Fig. 1  

  
 
 

Merge Field Name What it displays after Custom Form has been published 

User Picklist of all users who have access or disabled created in User Administration Module 

Date  The date the form was created  

Referral Source Picklist of Referral Sources created in the Referral Tab created in Client Intake Module  

Referral Reason Picklist of Reasons created in the Referral Tab created in Client Intake Module 

Service Requested Picklist of Service Requests created in the Referral Tab created in Client Intake Module 

Location Picklist of all Locations created Location of Services Setup area (Displays the Abbreviation 
entered) 

Admission Date  The defaultPicklist of the client’s most current Admission Date along wiwith assigned Level 
of Care 
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Here is an example after publishing the form adding the custom forms client’s record   
Fig. 2  

 
 
Here is an example of the picklist hidden behind the [Select] button 
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Here are some examples for picklist behind the [Select] buttons  
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Here is an example of the printout  

 


