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Admission and Discharge Module - overvi

ew

Admission/Discharge and Centralized Diagnosis: This feature will provide the ability to Admit, Transfer
and Discharge a client through different episodes and treatment settings. This will also incorporate

centralized diagnosis, which will include DSM IV, DSM V, ICD 9 and ICD 10. The Discharge Summary will
also be incorporated into the Discharge Module. Benefits include the ability to get a real-time report on

number of admissions, discharges, and census.

Setup Instructions prior to using the Admission and Discharge

Module

To use Admission and Discharge module you will be required to setup 2 areas within AccuCare.

Please setup each area in the order given below:
1) Location of Service Module
2) Level of Care Module
Location of Service Module - Setup

Where to find Location of Services
On the Ribbon — Select Setup = Main = Location of Services
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What is Location of Services?

Location of Service is where you create a picklist of all the locations were services are performed.

Setup > Leocation of Service

Abbreviation Name

HVC Hope Valley Center

L3S Lower Street Shelter

DCC District Counseling Center

— Location Details

Location Name™
Location Abbreviation™
Address Line 1*
Address Line 2

City*

State™

Zip*

NPI

Default Place of Service

NE ~

e

11 - Office

Inpatient Type of Bill

Default Facility Type

Default Facility
Classification

New

Edit

Delete Exit
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How to an add a location to Location of Services
Fill-in the following information areas (Fig.

1) Click the [New] button

2) Fill out Location Details and Default Place of Service

3) Click [Save] button

1)

Fig.1
Setup > Location of Service
Abbreviation Name FLocation Details
DCcC District Counseling Center

Location Name*
Location Abbreviation™
Address Line 1*
Address Line 2

City*

State™

*

Zip’

NPI

Inpatient Type of Bill
Default Facility Type

Default Facility
Classification

— ememer

l Cancel l

Example of filled out Location of Details

— Location Details

Location Name* Hope Valley Center

Location Abbreviation* HVC

Address Line 1* 42 West South Street

Address Line 2

City* Omaha

State* NE v

Zip* 68123

NPI

Default Place of Service 11 - Office r
Inpatient Type of Bill
Default Facility Type v
Default Facility v
Classification
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Level of Care Module - Setup

Where to find Level of Care

On the Ribbon — Select Setup = Clinical = Level of Care
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What is Level Care?
Level of Care is where you create your picklist of all your services. You are given a basic list which can

be edited or delete. A new level or sub-level can be added. Also, your levels can be moved up or down

in the order you wish to see them on the picklist.

Setup = Levels of Care

Select Questionnaire Type: Adult v
Select  Description
v Level 0.5 - Education

Level | - Outpatient treatment
Level Il - Intensive outpatient/partial hospita

Level Il - Medically menitored intensive |

Level IV - Medically managed intensive inpatient

Locations

None

None

None

None

None

Edit Remove

R

X X X X

How to edit and delete existing levels of care and sub-levels
To edit a level of care simply check the box next to the level then click on the pencil icon

Select

Description

Level 0.5 - Education

Locations

None

X

Edit Remove

To delete a level of care simply check the box next to the level then click on the red X icon

Select

Description

@ Level 0.5 - Education

Locations

None

Edit Remove

-]

How to an add levels of care

Click the [Add Level] button

Select

-

Setup » Levels of Care

Select Questionnaire Type:  Adult =

Description

Level 0.5 - Education

Level | - Outpatient treatment

Level Il - Intensive outpatient/partial hospita
Level Il - Medically monitored intensive |

Level IV - Medically managed intensive inpatient

Locations

None

None

MNone

None

None

Edit Remove

X X X XX

7|Page



Level/Sublevel Details
Your level of care

Mame:

Sublevel of
(DCC) District Counseling Center
(HVC) Hope Valley Center

(LSS) Lower Street Shelter

Level/Sublevel Details

Name: Level IL5 Intensive outpatient
Sublevel of:
(DCC) District Counseling Center

[HVC) Hope Valley Center

(LSS) Lower Street Shelter

OK Cancel OK Cancel
The new level of Care will automatically be added to the bottom of the list
Select  Description Locations Edit Remove
Level 0.5 - Education & A
Level | - Qutpatient treatment & A
Level I - Intensive outpatient/partial hospita & A
Level Ill - Medically menitored intensive | MNaone & A
Level IV - Medically managed intensivg#patient None & A
S Level 11.5 Intensive outpatient MNone & A

How to an add a sub-level of care

Select the check box next to the level you wish to add a sub-level to. Then click on the [Sub-Level] button

Select Description
Level 0.5 - Education
Level | - Outpatient treatment
Level Il - Intensive outpatient/partial hospita
o Level IIl - Medically monitored intensive |

O Level IV - Medically managed intensive inpatient

Level 11.5 Intensive outpatient

P

Locations

None

Nane

None

Nane

None

Nane

Edit

Add Level Add Sublevel Move Up Mowve Down Close

Remove

A

X X X X X

Ly
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Level/Sublevel Details

Name: | Leve\ ll4 - 23 Hour Observation

Sublevel of: Level Ill - Medically monitored intensive | ‘
Type in the sub-level and click [OK] button to add

(DCC) District Counseling Center

(HVC) Hope Valley Center

(L55) Lower Street Shelter

OK Cancel

the level you selected earlier.

Click on the black arrow to expand you list of sub-level. These are now part of your level of care pick-list.

Select

evel 0.5 - Education

Level | - Outpatient treatment

Level Il - Intensive outpatient/partial hospita
Level Il - Medically monitored intensive |
Level 1l1A - 23 Hour Observation

Level 1lIB - Crisis Stabilization and Assessment

Level IV - Medically managed intensive inpatient

Level I1.5 Intensive outpatient

Locations Edit Remove

None R 2
None
None
None
None
None

None

M X X X | X X X

None

Add Level Add Sublevel

Move Up Move Down Close
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How to move the levels up or down the list
To move a level up or down simply check the box next to the level you wish to move then click [Move
Up] button to move your selection.

Setup = Levels of Care

Select Questionnaire Type: Adult b
Select  Description Locations Edit Remove
Level 0.5 - Education Mone 4 R
Level | - Outpatient treatment MNane g A
Level Il - Intensive outpatient/partial hospita Mone ’ R
3 Level Il - Medically monitored intensive | MNane g A
Level IV - Medically managed intensive inpatient MNone ’ R
Level 1.5 Intensive outpatient Mone & R

' Move Down

Add Level Add sublevel

Setup > Levels of Care
Select Questionnaire Type: Adult &
Select  Description Locations Edit Remove
Level 0.5 - Education None 4 R
Level | - Outpatient treatment MNone g R
Level Il - nsive outpatient/partial hospita MNone 4 R
Level I.5 Intensive outpatient None & R
» Level IIl - Medically monitored intensive | MNone ’ R
Level IV - Medically managed intensive inpatient MNone g R

Add Level Add Sublevel Move Up Move Down Close
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How to add a location to a level or sub-level of care
Check the level you wish to work on, then select the edit pencil

Select  Description Locations Edit Remove
Level 0.5 - Education None & R
O Level | - Qutpatient treatment MNone (3 A
S

N

Select the location or locations where the level of care is provided.

[Z] Level/Sublevel Details

MName:

Sublevel of: N/A
+ | (DCC) District Counseling Center
¥ (HVC) Hope Valley Center

#| (LSS) Lower Street Shelter

After making you selections and clicking the [OK] button. You will see your selected locations

Select  Description

Level 0.5 - Education

+ Level | - Qutpatient treatment

Locations

il

(DCC) District Counseling Center
{HVC) Hope Valley Center
(LSS) Lower Street Shelter

Edit Remove

A
A
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Here is another example of multiple levels and sub-level selections

Select Description

Level 0.5 - Education

Level | - Outpatient treatment

Level I1.5 Intensive outpatient

v Level IlIA - 23 Hour Observation

Level Il - Intensive outpatient/partial hospita

P Level IIl - Medically monitored intensive |

Lowal 11D - Fricie Cinhilizatian And Acracemant

Locations Edit
None

(DCC) District Counseling Center
(HVC) Hope Valley Center
(LSS) Lower Street Shelter

(DCC) District Counseling Center
(HVC) Hope Valley Center

None
(HVC) Hope Valley Center

(DCC) District Counseling Center

Aans

o
)

KX X X 3% X X3

** Insure you have completed these prior to using the Admission and Discharge Module **

Location of Service and Level of Care

** Insure you have completed these prior to using the Admission and Discharge Module **
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Admission and Discharge Module - Creating an Episode

Admission/Discharge This feature will provide the ability to Admit, Transfer and Discharge a client
through different episodes and treatment settings. This will also incorporate centralized diagnosis,
which will include DSM IV, DSM V, ICD 9 and ICD 10. The Discharge Summary will also be incorporated
into the Discharge Module. Benefits include the ability to get a real-time report on number of

admissions, discharges, and census.

Where to find the Admission and Discharge Module

Go to the New menu (4-quadrant view) — Look in the upper left quadrant to find this Admission /

Discharge Icon

Scheduler

Clinical

o

Screening

dll b

Treatment Plan

=
RAccuCare

L

Admission/Discharge,

Assessments

Progress Notes

Client Chart

oy

Patient Placement

Med Mgmnt

Other Tools

Custom Forms

@

Prevention

Reports

/l"

Manager Reports

is'

Census

X

Recovery Support

=

Session Logs

¢
-

Data Analysis

Follow Ups

2
*

User Setup

e

Data Query
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Creating an Episode in Admissions and Discharge

Upon opening the Admission and Discharge module you will need to select a client by typing in the
first couple letters of the last name. A list of clients that match your request will display.

Select a Client:

®# Add Epist
Case Summar

& Add L

Level of C

There are

n

1
Eden, Tom
Client Reference = TE19842222
Date of Birth: 10/10/1984

Jenkins, Thaomas J.
Client Reference = TJ19768858
Date of Birth: 10/10/1978

Test, Jahn
Client Reference #
Date of Birth: 11/24/1985

Test, Johnny B
Client Reference = IT19801111
Date of Birth: 10/10/1580

Testing, John
Client Reference =
Date of Birth:

Thomas, Janet
Client Reference #
Date of Birth:

Tile, Tom
Client Reference #
Date of Birth:

-— @ 1

Admission/Discharge

Episode Date

tom Forms

e Discharged to dif

Here | have chosen to work on creating an Episode of Care for Tom Tile

Select a Client:

Tile, Tom

5 Add Episode

Default Level of Car

g

Admission/Discharge

W Add

Case Summary:

Client Reference #:

Lavel of Care ) Manage Episode

Age at Admission:

= Custom Forms

Episode Dates:

Level of Care

Status

There are no active Levels of Care to display. Check Include Discharged to display the history.
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Add Episod
Once the client has been selected you simply click on the | 2 Jtabto bring up the Client

Episode dialog box

Admission/Discharge

Select a Client: | Tile, Tom

Add Episode

Client Episode Dialog (Screen Shot)

Begin Client Episode 1

— Admission Details
Episode: 1 Age at Admission: 13,
Date of Admission: 12/03/2018 Time (Optional)

Selected Analysis:

Population Type: Adult -
Selected Level of Care:  Select a Level of Care -
Location of Service: Select a Location of Service -

Default Level of Care: &

You should now be able to
create an Episode now that you
have setup both Location of
Services and Levels of Care.

— Care Team

Staff

Begin typing here...

Case Manager v

— Diagnosi

Add/Edit Dx

Comments:
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Client Episode Dialog - Select Level of Care

Select your Level of Care for your client

=] Begin Client Episode 1

— Admission Details
Episode: 1 Age at Admission: 29
Date of Admission: | 12/20/2016 Time (Optional) {9

Selected Analysis:

Population Type: Adult -

Selected Level of Care: ~

Location of Service:
Level 0.5 - Education

Default Level of Care: :
slault Level ot Larss ) avel 1 - Outpatient treatment

—Care Team ! . . ;
Level Il - Intensive gutpatient/partial hospita
Staff Begi Level IL5 Intensive outpatient
Lewvel Il - Medically monitored intensive |

Level A - 23 Hour Observation

Level lIIB - Crisis Stabilization and Assessment

Case Manager Level IV - Medically managed intensive inpatient

In this example | picked Level | — Outpatient treatment — since | know from my previous setup

locations of service are associated to this services.

[=] Begin Client Episode 1

—Admission Details
Episode: 1 Age at Admission: 29

Date of Admission: | 12/20/2016 Time (Optional) | (&

Selected Analysis:

Population Type: Adult -
Selected Level of Care: | Level | - Qutpatient treatment -
Location of Service: Select a Location of Service b

Default Level of Care: ¥
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Client Episode Dialog - Select Location of Service

A list of locations presented themselves for me to choose one.

Begin Client Episode 1

— Admission Details

)

Date of Admission: | 12/20/20186 Time (Optional) {E}

Selected Analysis:

Episode: 1 Age at Admission: 29

Population Type: Adult -
Selected Level of Care; | Level | - Outpatient treatment A
Location of Service: h
Default Level of Care:
Care Team (DCC) District Counseling Center
(HVC) Hope Valley Center
Staff B ol
SEGL (LS5) Lower Street Shelter
| have chosen (HVC) Hope Valley Center
Begin Client Episode 1
—adrmission Details
Episode: 1 Age at Admission: 29
Date of Admission: | 12/20/2016 Time (Optional) | (&
Selected Analysis:
Population Type: Adult -
Selected Level of Care: | Level | - QOutpatient treatment -
Location of Service: (HVC) Hope Valley Center -
Default Level of Care:  [#
I_rHrP TF'IFH"I"'I
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While you are creating this Episode of Care you want to pick the staff who will be their Care Team. Here
| have select three staff and chosen a case manager.

Begin Client Episode 1

—Admission Details
Episode: 1 Age at Admission: 29
Date of Admission: | 12/20/20716 Time (Optional) w

Selected Analysis:

Papulation Type: Adult -
Selected Level of Care: | Level | - Outpatient treatment A
Location of Service: (HVC) Hope Valley Center -

Default Level of Care: ¥

Care Team

Staff Ron Alai, CCIl X O
Dylan Lambrecht, CCll,
Curtis Gormley X

Case Manager | Dylan Lambrecht, CCII, -

Client Episode Dialog - Select Diagnosis

—Care Team

Staff Ron Admin X ! If you have already added diagnosis
/ earlier then you would see them here.

Case Manager Ron Admin

— Diagnosis 74
F14.20 Cocainge use dis I, X
Severe (DSM-5 (ICD-T0))
Add/Edit Dx F12.121 Cannabis intoxication X
delirium, With mild use disorder
{DSM-5 (ICD-10%) -
Comments:

Click on the [Add/Edit Dx] button to open the
Select Diagnosis pop up window if you wish
add for the first time, modify or add to the
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Add Client’s Diagnosis while in the Admission and Discharge Module
When admitting a client to Admission and Discharge you given to the option to directly add their diagnosis.

To start click [Add/Edit Dx] button

[=) Begin Client Episode 1

r— Admission Details
Episode: 1 Age at Admission: 38
Date of Admission: | 12/04/2018 Time (Optional) @

Selected Analysis:

Population Type: Adult -
Selected Level of Care: Level | - Qutpatient treatment T
Location of Service: (BG - SA) Nicasa Buffalo Grove - SA +

Default Level of Care: ¥

—Care Team
Staft Ron Admin % | Roy Able x “1Q
Sam Trainer X
Case Manager Ron Admin -
— Diagnosis
Add/Edit Dx
Comments: |

Click the [Add New] button to start

Diagnosis Manager

Client Name:; Adams, Jessie
#| show Active Only

Salect Code & Description & Coding System | Primary Admitting Status Archived Edit Delete

Add New QK Cancel
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Under Coding System choose one the option given. In this example | have chosen DSM-5 (ICD-10) used by
most of customers

Add/Edit Diagnosis

— Select Diagnosis

Coding System: DSM-5 (ICD-10} ‘@
Axis: IcD-g
[ use DsM 5 sub '<P10
DSM-IV
Code:
DsM-5 (ICD-9)

Description: SM-5 (ICD-10)

Next check the box Use DSM 5 Substance Use Criteria — this will present you list of symptoms and Substance
to choose. Check two or more symptoms that apply then click the [Search Results] button

Add/Edit Diagnosis

r— Select Diagnosis

Coding System: DSkA-5 (ICD-10)

D

Please check off any symptoms that have occured in the past 12 months,

Substance often taken in larger amounts or aver a longer period than was -
intended.

Axis:

I#] Jse DSM 3 Substance Use Criteria

Substance: | Alcohol v

| There is a persistent desire or unsuccessful efforts to cut down or contral
substance use.

A great deal of time is spent in activities necessary to obtain the substance, use
the substance, or recovery from its effects.

v Craving or a strong desire or urge to use the substance.

Recurrent substance use resulting in a failure to fulfill major role obligations at
waork, schoel, or home,

¥'| Continued substance use despite having persistent or recurrent social or
interpersonzal problems caused or exacerbated by the effects of the substance,

v Important social, occupational or recreational activities are given up or reduced
because of substance use.

Recurrent substance use in situations in which is physically hazardous,

Continued substance use despite knowledge of having a persistent or
recurrent physical or psychological problem that is likely to have been caused
or exacerbated by the substance.

Tolerance, as defined by either of the following: 1) A need for markedly
increased amounts of the substance to achieve intoxication or desired effect.
Or 2} A markedly diminished effect with continued use of the same amount of
the substance.

Withdrawal, as manifested by either of the following: 1) The characteristic
withdrawal syndrome for the substance, Or 2) Substance [or closely related
substance) is taken fg relieve or avoid withdrawal symptoms, -

F
Search Results
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Select one of the choices given then click [Ok] button

DSM-5 Substance Use Criteria Diagnosis Results

Substance: Alcchol - Moderate

— Select One

'~ F10.20 - Alcohol use disorder, Moderate i
I ® F10.221 - Alcohel intoxication delirium, With moderate or severe use disorderl

0 F10.229 - Alcohol intoxication, With moderate or severe use disorder
F10.24 - Alcohol-induced bipolar and related disorder, With moderate or severe use disorder
F10.24 - Alcchol-induced depressive disorder, With moderate or severe use disorder
F10.259 - Alcohol-induced psychotic disorder, With moderate or severe use disorder
F10.26 - Alcohol-induced major neuracognitive disorder, Amnestic confabulatory type, With
moderate or severe use disorder
) F10.27 - Alcehal-induced major neurocognitive disorder, Monamnestic confabulatory type, With
moderate or severe use disorder
) F10.280 - Alcohel-induced anxisty disorder. With moderate or severs use disorder

= o

Next Check if this diagnosis is a Primary or Admitting or Both, then click [Save] button to add to Client’s list of
diagnoses

A Y T U Ry LRSI U L b I LR AL T

o Q0o

Recurrent substance use resulting in a failure to fulfill major role obligations at
work, schocl, or home,

| Continued substance use despite having persistent or recurrent secial or
interpersonal problems caused or exacerbated by the effects of the substance,

v Impertant social, occupational or recreational activities are given up or reduced
because of substance use.

Recurrent substance use in situations in which is physically hazardous,

Continued substance use despite knowledge of having a persistent ar
recurrent physical or psychological problem that is likely to have been caused
or exacerbated by the substance.

Tolerance, as defined by either of the following: 1) A need for markedly
increased amounts of the substance to achieve intoxication or desired effect.
Or 2) A markedly diminished effect with continued use of the same amount of
the substance.

Withdrawal, as manifested by either of the following: 1) The characteristic
withdrawal syndrome for the substance, Or 2) Substance [or closely related
substance) is taken to relieve or avoid withdrawal symptoms. -

Search Results

Code: F10.221 v

Alcohaol intoxication delirium, With moderate or severe

Description: use disorder
— Details
Diagnosed By: Rorn Admin v

Diagnosis Date: 12/04/2018

Primarny: 4]
Admitting: ]
Archived: d

Cancel
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Here is the results of my selection. To add more diagnosis click the [Add New] button, [OK] to accept
diagnosis or [Cancel] button to start over.

Diagnasis Manager
Client Mame: Adams, Jessie
#| Show Active Only

Select Code & Description & Coding System | Primary Admitting Status Archived Edit Delete

Alcohol intoxication

L4 F10.221 delirium, With moderate or | DSM-3 (ICD-10) W Active  Update 5] & x
severe use disorder
3
Add MNew QK Cance!
Here | click to [Add New] to repeat my steps to add another diagnosis.
Diagnosis Manager
Client Name: Adams, Jessie
#| Show Active Only
Select Code & Description & Coding System Primary Admitting Status Archived Edit Delete
Alcohol intoxication
| F10.221 delirium, With moderate or | DSM-5 (1ICD-13) W Active  Update Mo #F x
severe use disorder
Inhalant intoxication, With
| F18.229 moderate or severe use DSM-5 (1CD-10) W Active  Update Mo ra x
disorder
3
Add New 0K Cancel
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Client Episode Dialog -Filled out
Here is screen shot of my client episode. All | need to do is click the [Admit] button create the record.

[=) Begin Client Episode 1

—Admission Details -
Episode: 1 Age at Admission: 38
Date of Admission:| 12/04/2018 Time (Qptional) E}

Selected Analysis:

Population Type: Adult -
Selected Level of Care: Level | - Outpatient treatrnent -
Location of Service: (BG - 5A) Nicasa Buffalo Grove - 5A =

Default Level of Care: &

— Care Team
Staff Ron Admin X | Roy Able x i §
Sam Trainer x
-
Case Manager | Ron Admin -
— Diagnosis
F10.221 Alcohol intoxication -
deliriurn, With moderate or
Add/Edit Dx severe use disorder (DSk-3
(ICD-130)
F18.229 Inhalant intoxication, X g

Comments:

Here is what the Episode looks like once | have admitted to Admissions and Discharge

Admission/Discharge

Select a Client: | Doe, Jane ¥ | -4 Default Level of Care for New Records: Level | - Outpatient treatment - (BG - SA) Nicasa Buffalo Grove - 54 Change
Episode 2 - Admitted 12/03/2018 \ Episode 1 - Discharged 02/19/2018  \\ == Add Episode
Case summary: Dog, Jane  Client Reference # Age at Admission: 63 Episode Dates: 12/03/2018 - Current
W Add Level of Care 4 Manage Episode = Custom Ferms #! Include Discharged
Level of Care Status Location of Service Admit Date Discharge Date | Transfer | Discharge ‘ Edit | Chart | Report

Treatment from: 12/03/2018 onward
(BG - SA) Nicasa
Buffalo Grove - SA

12/03/2018 (5] @ ' ] o]

Level | - Outpatient treatment Active
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If You Have Question, Please Contact Orion Support

Support Contact number

Ron Alai — Director of Customer Support
Contact number 800-324-7966 ext. 6400

Dylan Lambrecht Account Specialist
Contact number 800-324-7966 ext. 6401
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