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How to Create a Group in AccuCare 

 
Creating a group allows the clinician to add the same note to everyone in that group under Progress 

Notes.  

1. After signing into AccuCare go setup on the ribbon, down to Group Setup.  

 

 

2. Click the [Add New Group] button 
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3. Create a Group Name then click the [Add Clients] button 

 

 

4. Begin Typing the first letters of the last for you first client select the client you wish to add to this 

group then repeat until you have selected everyone for this group.  
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5. When you have selected your list of client’s for your group click the [OK] to associate them to your 

Group 

 

 

6. Click the [Save and Close] to confirm your choices 
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7. My group has been added to Group Setup list  

 

 

8. When I open Progress notes and select my group I see everyone I added to this group.  

 


