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Accessing Custom Forms from Client Intake 
 

Agencies can create Custom Forms and assign them to appear in different modules in AccuCare. Custom 

Forms can also be assigned a Category, to help organize how they appear in lists when selecting a 

Custom Form to administer. The following is an example of how access a Custom Form that was 

assigned to Client Intake 

 

1. Click on Client Intake from the Main Menu or the top Ribbon 

 

 
 

 
2. Select [Add New Client] for a new client, or select an existing client. 
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3. After client is selected, go to the Custom Forms tab in Client Intake. Then Select the [Add] 

button. 

 
 

 
4. Select the Category (if applicable). You may not have any Categories, so this can be left blank. 

 
 
 

 
5. Select the Custom Form name from the list.  

NOTE: If category is selected, you’ll only see the forms that were assigned to that Category. To 

see all of the forms, leave Category blank 
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6. Upon completion, you can Save and electronically Sign Off a copy to the Client’s Chart, Save and 
Close the form, or Cancel if you do not want to save the form. 
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